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[TacriopT mporpaMMbl TTPOU3BOZCTBEHHOM NMPAKTHUKU

O6nacTb pUMeHeHHs TIPOU3BO/[CTBEHHOM MPAKTUKH

Llesu 1 3a/1auM IPOU3BO/ICTBEHHOM MPAKTUKH, TpeOOBaHUs K pe3y/bTaTaM
MecTo npour3BoACTBeHHOU NMPakTUKHU B cTpyKType OITOIT ITCC3
TpyZ0eMKOCTb ¥ CPOKM NIPOBeieHUs] [IPaKTUKU

MecTo NpoX0KeHus1 TPOU3BOACTBEHHOM MPAKTUKU

[Tepeuensb nyIaHUpPyEMBIX Pe3y/IbTaTOB OCBOEHUS ITPOrPaMMBbl
TIPOM3BO/CTBEHHOW MPAKTUKH

CTpyKTypa U cofiep>KaHre TIPOM3BOJCTBEHHOW NTPAKTUKU

YcnoBus peanv3anuy NpoOrpaMmbl MPOU3BOJCTBEHHOM TTPAKTUKU
TpeboBaHus K MPOBeJeHUIO TTPOM3BO/ICTBEHHOMN MPaKTUKU

TpeboBaHUs K MUHUMAa/IbHOMY MaTepHabHO-TEXHUYeCKOMY 00ecrieueHH o
YuebHO-MeTO[UUeCKOe U MH(POPMALIMOHHOe 0becrieueHre MPAKTUKK
KoHTpoJib 1 O1jeHKa pe3y/bTaTOB MPOX3BOACTBEHHOU MPAaKTUKH

@DOpMBI OTUETHOCTH MO MPaKTUKe

cI)OPMI:I N METOAbI KOHTPOJIA U OLI€HKH pe3YyJ/IbTAaTOB O6y‘-I€HI/I$I



1. ITacnopt nporpaMmsbI IPOU3BO/CTBEHHOM IPAKTUKH
1.1. O6;1acTh IPUMEHEHHUSI POrPaMMbI POU3BO/{CTBEHHON NMPAKTHKH

[Tpou3sBoacTBeHHas rpakTHKa siBjsieTcst yactbto OITOIT [TICC3 no cneyuansHoct 04.02.03
«[IpaBo U cygebHOe agMHHUCTPUPOBAHWE» B  YaCTH OCBOEHWS OCHOBHOTO  BH/IOB
npodeccCUOHABHON /IeITe/TbHOCTU: OpraHU3allMOHHO-TeXHWYeckoe obecrieueHue [esiTe/IbHOCTH
CyZ0B, opranu3anys v obecrieueHre CyAeOHOTO [1e/10TTPON3BO/CTBA.

[MpakTrKa HarpaB/ieHa Ha (OPMHUpOBaHHE y CTyjJeHTa oOImMX W MpodecCHOHaNTbHBIX
KOMIIeTeHLUI, ToyyeHre MpaKTUUeCcKOro OMbITa M0 KaK[OoMy K3 BHJOB INpodeccroHaIbHON
JIesiITe/TbHOCTH, TIOATOTOBKY K OCO3HaHHOMY W YIyIyOJleHHOMY U3y4eHUI0 OT/e/IbHBIX
Criejia/IbHbIX JUCLIUILINH.

1.2. Ilesin 1 3a5a4¥ MPOU3BO/[CTBEHHOU NMPAKTUKH, TPeOOBaHUs K pe3y/IbTaTamM

1.2.1. Leau npakmuku:

e 3akperjleHWe M CHUCTeMaTu3alysl TI0/lyUeHHBbIX 3HaHUM B cdepe mnpodeccruoHanbHOU
JlesiTeNIbHOCTY;

¢ Osnagenue npodecCcuoHaIbHBIMA YMEHUSIMU M HaBblkamu B cepe npodeccroHanbHOM
JlesiTeIbHOCTY;

* YrnybieHue TeOpeTHUECKUX 3HAHUM, TIOJTyUeHHBIX B TIpoLiecce 00y4yeHuss;

e [loBbilleHWe  MOTHMBaLUM K  Mpo¢decCMOHa/bHOMY  CaMOCOBEpIIeHCTBOBAHMUIO,
paciirpeHue rpodecCroHaNTLHOTO KPYro3opa;

¢ [IpuobpeTeHue orbiTa paboThl B KOJ/IJIEKTUBAX MPH PeIlleHUH CUTYallMOHHBIX COLIMaTbHO-
MPaBOBBIX 3a/lau: M3y4yeHHe MPHUHLUIIOB TIOCTPOeHHs MH(POPMAL[MIOHHO-TIPABOBBIX 0a3 JaHHBIX,
MpUMeHsIeMbIX Ha TpaKTHUKe, a TakKe MpUoOpeTeHHe MPaKTUUeCKOro OIbITa MX MPUMeHeHHs:
M3yueHue JIOTIO/THUTEIbHOTO MaTrepuana, MmyOJMKyeMoro B TepUOJUYeCKON TredaTd, C I[e/IbI0
aKTya/M3alyy 3HaHWM, MOJTyueHHBIX B TIpoLiecce 00yJeHusl.

1.2.2. 3a0avu npakmuku:

¢ Tlonyuenne oOyuaromumucs uHboOpMalud o  Oyayiied  TipodecCHOHaTbHOM
JlesiTeTbHOCTH;

¢ (3HakOMJIeHHEe C HOPMAaTHMBHBIMM TPAaBOBLIMM aKTaMH, MPHKa3aMH, UHCTPYKLUSIMHU,
perjiamMeHTUPYOLIMMU JesiITe/IbHOCTh CY/0B;

¢ [lonyueHue yuyaMMKICS HaBBIKOB PabOThI C MPAaBOBLIMU JJOKYMEHTaMHU;

e (Os3HakomsieHHe C CyZeOHOM CHCTeMOM, C MOJCYAHOCTHIO U TI0/BeJOMCTBEHHOCTEIO
Cy/I0B;

e (CO6op MaTepHasioB, HeOOXOAUMBIX /IJI1 COCTAB/IEHUS] OTUETA O TIPOXO’KIAEHHUHU MTPAKTUKU B
COOTBETCTBUU C [HEBHUKOM TTPAKTUKHU.

1.3 MecTo npon3BOACTBeHHOU NPaKTUKHU B cTpyKType OIIOII IICC3

[IpousBojcTBeHHass 1paktvka corsacHo OIIOII  IICC3  mpoBoautcs — rociie
MIPOXOXKJ€HUSI OCHOBHBIX MeXAUCLUIUIMHApHBIX KypcoB (M/IK) B pamkax npodeccroHaabHbIX
moayneii: TIM.01 «OpraHu3aijMioHHO-TeXHUUecKoe obecrieueHre paboTel cyaoB», I[IM.02
«ApxuBHoe fiesi0 B cyze», [IM.03 «VHpopMaTu3amus AearesbHOCTH cyaa», [IM.04 «CynebHas
cTaTucTHKa», [IM.05 «ObecrieueHre UCTIO/THEHUS PeIlIeHUH Cy1a»

1.4 TpypoeMKoOCTb ¥ CPOKHM NPOBe/JeHUsA NPAKTUKHU

Tpy0eMKOCTb MPOX3BO/CTBEHHOM MPAaKTUKU B paMKaX 0CBOeHUsI ITPo¢eCcCrOHaIbHbIX
moaysneii: [IM.01 «OpraHu3alioHHO-TeXHHUYecKoe obecrieueHre paboTel Cy10B», [TM.02
«ApxuBHOe ziefio B cyze», [IM.03 «VHpopmaTU3alus AesaTenbHOCTH cyga», [IM.04
«CypebHas cratuctuka», [IM.05 «ObecrieueHure UCIIOTHEHHsI PellleHrH cyia» cocTaBsieT 216
yacoB (111eCTb HeZlesb).



Cpoku TIpOBe/IEHUSI TIPAaKTHKU ONpeZesoTcss pabourM  yueOHbIM —TUIAHOM  TIO
cnermanbHocT CITO 04.02.03 «IIpaBo W cynebHOoe aAMWHUCTPUPOBaHWE» U TpadukoM
yuebHoro nporjecca. [IpakTuka nmpoBoguTcs Ha 3 Kypce, B IATOM U ILIECTOM CeMeCTpe.

1.5 MecTto npoxo>x/ieHusl IPOU3BO/CTBEHHO!N NMPAaKTUKU

[TpakTrKa MpoOBOAUTCS B opraHu3alusx: -KoHcruryiuonHom cyge P/l, BepxoBHom cyze
PJl, Ynpaenenue CyzsebHOro genaprameHta npu BepxoBHoMm cyze P® B PJI, Apb6utpakHom
cyne PJ1, Yripanenuu deznepanbHOl cy»0bl CyZieObHbIX TTpUCTaBOB 110 P/I.

[TpousBo/CcTBeHHas NIPAKTHUKA MPOBOAUTCS B (hOpMe MPaKTHKU I10 MOTyUYeHHIO NepPBUYHbIX
nipodecCOHaTBHBIX YMEeHHH 1 HaBbIKOB.

2.. IlepeyeHsb NJIaHMPYyeMBIX pe3y/IbTaTOB 0CBOEHHS MPOrpaMMbl IPOU3BO/ICTBEHHOM
NPaKTUKHU

Pe3ysbTaToM TIPOXOXKJEHHsS TPOM3BO/JCTBEHHOM TPAaKTUKM B paMKaX OCBOEHUS
npodeccroHanbHBIX Mozynei: [TM.01 «OpraHu3alMOHHO-TeXHUYeckoe obecrieueHre pabOThI
cyno», IIM.02 «ApxuBHoe feno B cyze», [IM.03 «Hdopmarusalus AesiTe/IbHOCTH CyZa»,
[IM.04 «Cypnebnasi cratTucTuka», [IM.05 «Ob6ecrieyeHre UCTIONTHEHUS PellleHni Cy/ia» SIB/ISIeTCS
OBJIa/leHre 00yJaroLMMUCS BUOB TPOQeCcCHOHaIbHOU fesiTenbHOCTH «IIpaBo U cyzeOHOe
aMUHUCTPUPOBaHKeE», B TOM uMcie rmnpodeccroHanbHbiME (ITK) u  obmmvu  (OK)

KOMIIeTeHLIUSIMU.

Komrmeren | ®opmynnpoBka  KomreTeHIMHd w3 | [InaHupyemble pe3y/ibTaTbl 00ydeHUs

1115051 drocC (mokasaTend  JOCTW)KEHUS — 3aZJaHHOTO
YPOBHSI OCBOEHHSI KOMIETEHL1H)

[IK 1.1 Ocy1jecTBasTh paboTy C 3asiBIeHUsIMY, | 3HaTh CYLIHOCTb U COLAIbHYIO

XajmobaMu W WHBIMUA  OOpaleHUsIMU
rpaxk/jaH ¥ OpraHu3al|ii, BeCTU TIpruemM
TOCeTUTENIeN B CyZe

3HAUMMOCTD OyAyIel mpodeccun.
YMeTh BecTH paboTy C JJOKyMeHTaMu
(perucTpanysi, KOHTPOJIb UCTIO/THEHUS],
CIIpaBoYHO-MH(OPMAaL[MOHHasl paboTa);
BriazieTh HaBbIKamMu paboTHI C
3asiBJIEHUSIMH, )Kari06aMu ¥ UHBIMU
oOpallleHUsIMU TPaXk/laH U OpraHU3aLHi,
BECTHU TIPUEM TIOCETUTEEN B CyJe

I[IK 1.2 [TopmepxuBathb B aKTya/bHOM | 3HaTb  KOMIIBIOTEDHYX0  TeXHUKYy U
COCTOSIHUU 6a3sbl HOPMAaTHBHBIX | COBPEMEHHbIe VMH(OpMalL[MOHHbIE
TMIPaBOBBIX aKTOB M Cy/1e0HOM MPaKTUKX | TeXHOJIOTHH, TI03BOJISIFOLLE

MO/IIepP)KUBATh B aKTyaTbHOM COCTOSIHUN
0a3bl HOPMATUBHBIX TPABOBBIX AKTOB U
cynebHoM TIPAKTUKH. YMeThb
nipodeccroHaIbHO TOJTKOBATb u
MPUMEHSITb HOPMaTHUBHO-TIPAaBOBbIe AKThI
ctepe npodeccroHanbHOM AesiTeTbHOCTU

Bnametr MeTomamMu U criocobamu
TOJIKOBAHUS u TIpUMeHeHUst
HOPMAaTHBHO-TTPaBOBBIX aKTOB,
HeoOXoguMBIX A 3 PeKTUBHOrO

BBITIOJTHEHUS TTPOQ)eCCHOHAITBHBI 3aJjau




[IK 1.3 Ob6ecrieuriBaTh pabOTy OpPITeXHUKU M | 3HaTb  KOMIBIOTEPHYIO  TeXHUKY U
KOMITBIOTEPHOU TeXHUKH, | COBpEMeHHbIe VMH(pOPMaLMOHHbIe
KOMITbHOTEPHBIX ceTelt U | TeXHOJOTMU.  YMeTb  paboTatb ¢
MpOrpaMMHOT0  obecrieueHusi Cy/|OB, | OPITeXHUKOU " KOMIIbIOTePHOM
CalTOB CyZOB B MH(OPMALMOHHO- | TEXHUKOM, KOMIIbIOTEPHBIMU CETSIMU U
TeJIeKOMMYHHUKaLMOHHON CeTH | MpOrpaMMHBIM ~ O0ecriedeHrueM  Cy/IOB,
"Nutepuet” CalTOB CyJOB B MH(OPMaLMOHHO-

TeJIeKOMMYHHUKaL[MOHHON ceTu
"NuTepHer" BrnajeTb HaBbIKaMKu paboThI
C OpIrTeXHUKOM U  KOMIIBIOTEPHOU
TEeXHUKOW, KOMIIBIOTEDHBIMU CEeTSIMU U
NpOrpaMMHBIM ~ obecrieyeHHeM  Cy/0B,
CalTOB CyJOB B  HWH(OPMALMOHHO-
TeJIeKOMMYHHUKaL[MOHHON cety
"NuTepHer”

I[IK 1.4 ObecrieurBaTh paboTy apxuBa cyza 3HaTb CTPYKTypy 0a3 JaHHBIX apXWBa
cyza. YMmetb obecrieunBath paboTy
apxuBa Cyga. Bnagets HaBbIKaMu
BeJleHHs apxuBa cyja

K 1.5 OcyiiecTBnsaTh  BefleHWe  CyzieOHOM | 3HATh METOZBI Be/IeHUs] CTaTUCTUKA
CTaTUCTUKK Ha OyMa)KHBIX HOCHTENSIX | YMeTh: OCYILeCTB/ISTh BeJleHue Cy1e0HOM
Y B JIEKTPOHHOM BU/le CTaTUCTUKU Ha OyMa)KHBIX HOCHTENSIX U

B 3/IeKTPOHHOM BU/I€; Ba/leTh:
HaBbIKaMU BeJieHHs CyZeOHO
CTaTHCTHKH, KaK Ha OyMa)XKHBIX
HOCUTeJISIX, TaK U B 3JIGKTPOHHOM BUJle

[IK 2.4 Ocy1ecTB/IATh perucTpaLvio, y4yeT U | 3HaTh IpaBW/ia perucrpalyd, ydera U
TeXHUUEeCKOe odopmiieHre | TeXHUUeCKOTo ogopmieHus
WCIIO/IHUTE/IbHBIX ~ [JOKYMEHTOB  IIO | UCIIOJIHUTE/IbHBIX  [JOKYMEHTOB 10
CyAebHbIM fiesiam cyzeOHbIM fiesiaM; YMeThb: OCYIeCTBATh

perucTpaLylo, ydyeT U TeXHHUUYeCKoe
otopmeHve VICTIOJTHUTEJIbHBIX
JOKYMEHTOB TI0 CyAeOHbIM Jenam
Bnapets: HaBbIKaMU BeJleHUs
perucrpalyy, yuyeTta M TeXHUYECKOI'O
otopmenus WCITOJTHUTEJIbHBIX
JOKYMEHTOB 110 Cy/1e0HBIM /le/iaM
3. CTpyKTypa U co/iep)KaHHe NPOU3BOCTBeHHO!N MPAaKTUKHU
Ne Bup pabor CopepkaHue MPAKTHKH OoBem
4acoB
1 | O3nakomieHue C O3HakoM/IeHHe C OpraHU3al[MOHHOU 6

OpraHu3alMOHHOM CTPYKTYPOU,
peXXrMOM paboThl, TPaBUIaMH
BHYTPEHHEr 0 TPYA0BOr0
pacropsiika, HOpMaTUBHBIMU
NIPaBOBbIMY aKTaMH,
perjiamMeHTHUPYOLIMMU
JlesITe/IbHOCTb CY/a,
JIOJDKHOCTHBIMU MHCTPYKLIMSIMA
pabOoTHHKOB U MJIAHWUPOBaHKEM KX

CTPYKTYPOH, PeXXUMOM paboTHl,
TIpaBWJIaMU BHYTPEHHET O TPYZAOBOT0
pacrnopsiika, HOpMaTUBHBIMU
TIPaBOBBIMU aKTaMU,
perjaMeHTHPYIOLMH [1esTe/TbHOCTh
Cy/ia, AODKHOCTHBIMUA MHCTPYKLMSIMU
PabOTHUKOB U T/IAHUPOBaHUEM UX
paboThl B KOHKPETHOM Cy/ie




paboThl B KOHKPETHOM Cy/I€.

O3HakoMm/IeHMe ¥ aHa/Inu3
CTPYKTYPbI apXMBHBIX KaTajl0r OB,
apXMBHBIX yKa3areJsiel, >KypHasloB
oOpalrieHuii Tpak/iaH, aKTOB O He
00OHapY>KeHUH U TIOBPEXKAEHUH
JeJl, JOKyMEHTOB yuéTa,

3all0J/IHAAeMbIX B KOHKDETHOM CyJe.

O3HaKOMJIEHHE U aHA/TU3 CTPYKTYPBI
apXMBHBIX KaTaJ0rOB, aDXUBHBIX
yKasaTereli, )KypHasioB obpalijeHuit
TpakfiaH, akTOB 0 He 0OHAPY>KeHUH U
TIOBPeXX/IeHUH Jie/l. BeinonHeHne
3a/laHus 10 TIOPYYEHHUIO PYKOBOAUTEIS
TIPAaKTHKK OT OpPraHu3aljiu B
3ar10/THeHUH T1aCTIOpTa apXHUBa, OIHCH
Jie/T, KHAT y4eTa MOCTYTIJIeHUs 1
BBIOBITHS IOKYMEHTOB, KHUT yueTa
BbIZIau JOKYMEHTOB BO BpEMEHHOe
ciykeGHOe T10/Tb30BaHHe.

30

O3HakoMmsieHue TIOPSIAKOM — C
VCTIOJTHEeHUSI Cy/1eOHBIX
MOCTaHOBJIEHUM

AHanu3 nopsiika UCTIIO/THEHUST
onpe/ie/IeHUH, pelleHrH, TTIPUrOBOPOB,
cyzmebHbIx nprkasos. [logaepskaHue B
aKTyaJlbHOM COCTOSTHUM 0a3
HOpPMAaTHBHBIX [PAaBOBbIX aKTOB U
cyzAebHoI pakTHKKU. PaccMoTpeHne
NOpsiiKa UCIIO/THEeHHs] IOCTaHOBJIEHUI
1o fieny 06 a/MUHHCTPATHBHBIX
npaBoHapyleHusx. OcyljecTB/ieHre
perucrpanyy, yueta U TeXHAYeCKoe
o(opM/IeHHe UCIIO/THUTe/TbHbIX
JIOKYMEHTOB T10 Cy/jeOHbIM JieslaM.
OTpakeHre OCHOBHBIX [TOJIO’KEHUM B
oTyere.

30

O3HakomieHue C TIOPSAIKOM
Be/leHHUs] 3/IeKTPOHHOI 0
JIOKyMeHT0000poTa

BeieHue 3/1eKTPOHHOTO
JIOKyMeHToo0opoTa B Cy/e.
ObecrieyeHue pabOTHI OPITEXHUKH U
KOMITBIOTEPHOM TeXHUKH,
KOMITbIOTE@PHBIX CeTell 1
MPOrpaMMHOT0 obecrieyeHust Cy/i0B,
CalTOB Cy/I0B B UH(OPMALIMIOHHO —
KOMMYHHKAIJUOHHOU CeTH «UHTepHEeT»
(manee — cetb VIHTEpHET).
Ocy1riecTBeHye BefleHUs Cy1e0HOMH
CTaTUCTUKHU Ha OyMa>KHBIX HOCUTEJISIX
Y B 9/1eKTPOHHOM BH/le. OTpakeHHe

OCHOBHBIX TIOJIO’KEHHI B OTUeTe.

30

O3HakoMmeHue C TIOPSAKOM
COCTaBJIEHUS CONIPOBOAUTE/TBHBIX
nvcem

CocraB/ieHus1 CONpPOBOAUTE/IbHBIX
IMceM IIPY UCTIO/THEHUH
MOCTaHOBJIEHUU CYZ0B, U
HarpaB/ieHUU Jle/la B BbILLIECTOSIUN
cyg. [lognepxanre B akTyaJlbHOM

30




COCTOSTHMM 0a3 HOPMaTUBHBIX
TIPaBOBBIX aKTOB U Cy/1e0HOM
rpakTUku. OTpa)keHre OCHOBHBIX
I10/I0’KeHUH B OTUeTe.

6 | WccnepnoBaHue CBepka TpeOOBaHHH, yCTaHOB/IEHHBIX 30
TpebGoBaHU, 3aKOHO/IaTe/IbCTBOM, K [TOMEILeHUsIM
NpebsB/IsIeMBbIX K apxuBa - TeMIieparypa ¥y BIaKHOCTb,
XpaHWIHKILaM CyZieOHbIX pacCTosiHue MeXJy CTeslla)KaMHU.

JIOKYMEHTOB, a TaKXe K YnopsizoueHue cyzebHbIX fien B

OpraHu3aliM XpaHeHUsl apXUBHBIX | apXvBe, (POPMHUPOBaHUe KapTOTeKH

JIOKYMEHTOB B 3/laHUU Cy/a. YUeTHO-CTaTUCTUUECKUX KapTOYeK.
CocraB/ieHre apXUBHBIX KaTajJ0roB U
yKasareseu.

7 | O3HaKOM/IeHHe c ropsiAKoM | O3HaKOMJIeHUe C TMCbMEeHHbIMU 30

BbIJJaUM KON 3as1BJIEHUSIMY, TIOJIIMBKA 3as1BJIEHUM K

Cy/ileOHBIX IOKyMEeHTOB, @ | [ie/ly ¥ BHECEHHEe MX BO BHYTPEHHIO0
TakKke C yCJI0BUSIMU OMKUCh. BhINoHeHe pacropsyKeHrH
obecrieueHust PYKOBOZMTEJISI NPAaKTUKKU OT
03HAKOMJIEHUS C OpraHu3aLvy Mo BblJjaue KOMUi
MaTepHa/laMHU [i€/id B KOHKDETHOM | TOKYMEHTOB U3 cy'qe6H0r0 Jesia.
cyne. [TpommBKa, HymMeparusi KOrui

JOKYMEHTOB. 3ario/iHeHue XypHasa
BbI/lauU fleJl.

8 | 3HakOMCTBO CO 3HaKOMCTBO C UHTepdeiicom 30
CrieLiManru31upOBaHHbIM TIPOTPaMMHOTO obecTieueHws.
[TporpaMMHBIM V3yueHre OCHOBHBIX (DYHKLMH
obecrnieueHrem MPOrpaMMHOT0 obecrieueHus Cyza.

3yyeHre OCHOBHBIX HACTPOEK
nporpaMMHOro obecrieuenus. Pabora
CO CreLUaIu3uPOBaHHbIM
MPOrpaMMHBIM 00ecrieueHreM B
COOTBETCTBUHM C MOCTAB/IEHHOM
3aziauei.
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4. YcioBuA peanu3alniiy NporpaMMbl NPOU3BO/ACTBEHHOM NPAKTUKHU
4.1. TpeGoBaHMsA K NMPOBeJeHHIO MPOU3BO/CTBEHHOM NMPAKTHKH

[TpogomkuTenbHOCTE paboueid Hefesu OOydYarOIUXCSl TPU  TIPOXOXKAEHUM TIPAKTUKU
cocTaB/seT He Oosiee 36 UacoB B HEZIEIIO.

C MOMeHTa 3auuc/ieHrs1 00yJaroIuXCsi B MIePUO/ TTPAKTUKU B KauecTBe MPAKTUKAHTOB Ha
pabourie MecTa Ha HHX PACHpPOCTPaHSIOTCS TpaBWa OXpaHbl TPyJa W TpaBWia BHYTPEHHEro
pacropsiika, JeHlCTBYIOIIMe B OpraHu3aLyu.

O6s13aHHOCTH 00yUaroIerocs-MpakTUKaHTa:

* 10 Hayajia MPaKTUKUA 00yUarOL[UiiCs JO/KeH 03HAaKOMHUTHCS C [IpaBuiaMu BHYTpeHHEro
TPY/I0BOT'O pacIiopsiika OpraHy3aljiy, TeXHUKHA 6e30MacHOCTH U 0XpaHbl TPyJa.

* IOJUMHATHCST  TPeOOBaHWSIMM  TPYZAOBOW U TIPOM3BOJCTBEHHOW  AWCIWTUIMHBI,
yCTaHOBJ/IEHHOM B OpraHu3aL{uH, siBfsitolelics: 6a3oii MpakTHUKY;

* MIOJTOTOBUTH OTUET 00 yueOHOM NpaKTHKe U 3al[UTUTh €r0 B YCTaHOBJIEHHbIE CPOKH.

PyKoBOZCTBO NPaKTHKOW obecrieyrBaeTcs Ne/jaroriueckMMu KajipaMu, UMeroL{UMHU BbICIIIee
oOpa3oBaHWe, COOTBETCTBYHOLee TMPOQWIIO WIM Haldyhe BBICIIETO TPO(heCcCHOHANTBHOTO
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00pa3oBaHus U J0TIOJTHUTEIBHOTO MpodecCcHoHanbHOro 00pa3oBaHus 1o crierpaabHocTH 40.02.03
«[IpaBo u cyznebHOe aAMUHHCTpUPOBaHWE». OMBIT JeITebHOCTM B OpPraHM3aLUsX
COOTBETCTBYIOLEH mpodeccuoHanbHOM cdepbl sBAsSeTCss 00s3aTeNbHBIM [I7Is TIperojaBaresiet,
OTBeuaroluX 3a pYKOBOJCTBO TIPOU3BOJCTBEHHOW TMpaKTUKOW. PyKoBOAUTeNb MPAaKTUKU
oripefie/isieTCs YHUBEPCUTETOM B Hauaje yueOHOro roja. PyKoOBOAUTENb T10 TIPAKTHKe
KOHCY/IbTUPYeT 00yuaroIuxcst TI0 BCeM BOMPOCaM JJaHHOM MPOTrpamMMBbl MTPAKTUKH, OCYIIeCTB/ISIeT
rpyeM OTUeTOB U MPOBOJUT aTTeCTal[I0 10 pe3y/bTaTaM MPaKTHUKH.

KoHTposb 3a paboToii 00yJaroIuxcsi OCyIeCTB/ISIOT PYKOBOAUTEIb TIPAKTHUKH.

ATTecTauyss 10 WTOraM TMPaKTUKKA TIPOBOJUTCS HA OCHOBAaHMM O(OPMJIEHHOTO B
COOTBETCTBMM C YCTAHOBJIEHHBIMH Tpe0OOBaHUSMM TMUCHBMEHHOTO OT4YeTa U  OT3bIBA
rperofiaBaTesisi - pyKOBOAUTesS MpakTUKU. [10 WTOramM MpakTUKU BBICTABJISIeTCS OLleHKa
«3aUTEHO» WIH «He 3auTeHO».

4.2 TpeGoBaHusA K MUHMMA/IbHOMY MaTepPHA/TbHO-TEXHUUECKOMY 00eCcreueHHnIo

Peasiu3aiysi IporpamMMbl MPOM3BO/ICTBEHHOM MPAKTUKKA TpeOyeT Haiuuusi pabouux MecT
TIPOXOXKIEHUST TTPAKTUKH.

O6opyoBaHre pabourx MeCT TIPOBe/leHHs] yUeOHOM MPaKTUKU:

- [IK ¢ goctynom K cetu IHTepHeT

- KaJIbKYJIATOPbI

- IPUHTEP

- CKaHep

- MporpaMMHoOe obecrieyeHre 0011ero v MpohecCUOHATBFHOTO Ha3HAUEHMUS

- KOMITJIEKC yueOHO-MeTOJUUeCKOU JJOKYMEeHTaI[|H.

4.3 YueOHO-MeToaNuYecKoe 1 HHGOPMALHOHHOE 00ecrieueHHe MPaKTHKH.

IlepeueHb peKOMEHAYEMbIX y4eOHbIX U3/JaHuii, VIHTepHeT-pecypcoB,
JOTO/THUTEe/IbHON JINTepaTypbl
OcHOBHBIE HICTOUHUKU:
. Koncrurynusa P®. M. 2022.
1. O cyge6Hoti cucteme Poccutickoit @epepanyn: PeepaabHbIi KOHCTUTYI[UOHHBIN 3aKOH
oT 31.12.1996 Ne 1-®K3 // [locTyn W3 crpaB. -TpaBOBOM cucTeMbl «KOHCy/IbTaHT-
TI/TFOC.

—

2. O «cygax obmeit tfopucaukiyu B Poccuiickort  ®@epeparuu:  PesepanbHblit
KOHCTUTYLIMOHHBIM 3aKoH 0T 07.02.2011 Ne 1-®K3 // JocTynm u3 cmpaB. -IIpaBOBOM
cucTteMbl «KOHCY/IbTaHT-TUTIOCY.

3. O BepxoBHomMm Cyze Poccuiickoit ®@enepaiyu: PesepanbHbli KOHCTUTYLIMOHHBIN 3aKOH
ot 05.02.2014 N 3-®K3// JocTyn U3 cripaB. -IpaBOBOM CUCTeMbI « KOHCY/IbTaHT-TITFOC.

4. O KoncruryuuonHoMm Cyze Poccuiickoli ®enepaiiuu: ®enepanbHbli KOHCTUTYLIMOHHBIN
3akoH 0T 21.07.1994 N 1-®K3 // JocTyn 13 cripas. -1ipaBoBoM cucTemMbl « KOHCY/IbTaHT-
IJIFOC».

5. OO0 apburpaxHbIx cyjaax B Poccuiickoii @eneparuu: defepanbHblii KOHCTUTYLIMOHHBIH
3aK0H oT 28.04.1995 Ne 1-®K3 // JocTyn U3 CIipaB. -TIpaBOBOM cHCTeMbl «KOHCY/IbTaHT-
TI/TFOC.

6. O BoeHHbIX cyjaax Poccuiickoit @epnepatiyu: @efepaabHblii KOHCTUTYI[MOHHBIA 3aKOH OT
23.06.1999 Ne 1-®K3 // JocTyn U3 cnipaB. -NIpaBOBOM CUCTeMbI « KOHCY/IbTaHT-TITFOC.

7. O6 opraHax cypeilickoro coobirjectBa B Poccuiickoit ®@ezneparun: PeniepanbHblii 3aKOH
ot 14.03.2002 Ne 30-®3 // [locTyn U3 cripas. -IPaBOBOU CHUCTeMbl « KOHCYIbTaHT-TIITIOCY.

8. O cratyce cyzmeit B Poccuiickoit ®epepaiuu: 3akoH Poccuiickoii ®epepauiid OT
26.06.1992 Ne 3132-1 // JocTyn W3 CIipaB. -IPaBOBOW CUCTeMbI « KOHCY/IbTaHT-TIIIOC».



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

O6 obecrieueHun AOCTyNa K HMH(OpMAI[MM O [JesTeJbHOCTH CyJoB B Poccuiickoi
@epepatyn: PenepanbHblid 3aKoH 0T 22.12.2008 Ne 262-®3 // Joctynm u3 cmpas. -
TpaBOBOM cucTeMbl « KOHCYIbTaHT-TI/IFOCY .

O TpUCSHKHBIX 3acezaTesisix QefepanbHbIX Cy/0B 00Iel FOpPUCAMKINUA B Poccuiickoit
®enepauun: PenepanbHbid 3akoH oT 20.08.2004 Ne 113-®3 // HocTyn w3 crpaB. -
TPaBOBOM CUCTeMbl «KOHCYIbTaHT-TITIOCY.

O Cypgebuom pemnaprameHte T1ipu BepxoBHoMm Cyze Poccuiickoii ®epeparyu:
@epepanbHbiii 3aKoH 0T 08.01.1998 Ne 7-®3 // locTyn U3 crpaB. -IIPaBOBOW CUCTEMBI
«KOHCY/IBTaHT-TITFOC».

O cyzebnbIx miprcTaBax: ®enepanbHblii 3akoH oT 21.07.1997 Ne 118-®3 // TocTym u3
CIipaB. -MPaBOBOW CUCTeMbl « KOHCY/IbTaHT-TITIOCY.

O6 wuHpopmaluy, WHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3aliuTe HHQOPMAaIUu:
®enepanbHbIi 3aKkoH 0T 27.07.2006 N 149-d3 // locTym U3 cripas. -PaBOBOM CUCTEMbI
«KOHCYIBTaHT-TIIFOC».

O mupoBbeIX Cyabsx B Poccuiickoit @enepauyu: @esnepanbHbiid 3aKoH OT 17.12.1998 Ne
188-®3 // JocTym 13 cripaB.-paBoOBOX crcTeMbl «KOHCY/IBTaHT-TITIOC».

O6 o61ieM uncie MUDOBBIX Cy/lell M KOIMuecTBe CyJeOHBIX Y4acTKOB B CyObeKTax
Poccurickort ®enepauu: denepanbhbiid 3akoH OT 29.12.1999 Ne 218-®3 // JocTtyn u3s
CIpaB. -MPaBOBOM cUCTeMbl «KOHCY/IbTaHT-TITIOC».

['paxkgaHcKuii TipolieccyanbHbIM Kogekc Poccutickoii ®@epepauyu ot 14.11.2002 Ne 138-
@3// JocTyn U3 cripaB.-paBOBOM CUCTeMbl «KOHCYIbTaHT-TUTIOC».
YronosHo-nporeccyanbHbi Kofeke Poccurickon ®@epepanuu ot 18.12.2001 Ne 174-D3
// IocTyn U3 cripaB.-MpaBoBOU cucTeMbl «KOHCY/IbTaHT-TIIFOCY.

O6 ucrnosHUTEIEHOM TIpon3Bo/AicTBe: PesepanbHbiil 3akoH 0T 02.10.2007 Ne 229-P3 //
JocTyn u3 crpas.-1IpaBOBOM CUCTeMbl «KOHCYJIbTaHT-TIIIOC».

ApOuTpakHBIN TIpoLjecCyanbHbI Kogeke Poccuiickort @epeparpiu ot 24.07.2002 Ne 95-
@3 // [locTy K3 cripaB.-MpaBOBOM cucTeMbl «KOHCYIbTaHT-TUTHOCY.

O6 obecrieueHun JAOCTyNa K HWH(OPMAI[UM O [esTeJbHOCTH CyJoB B Poccuiickoit
®enepauyu: PefepanbHbiii 3akoH oT 22.12.2008 Ne 262-®P3 // [docTyn U3 Crpa..-
TPaBOBOM CUCTeMbl «KOHCYIbTaHT-TUTIOCY.

O npucsHKHBIX 3acefartenisax defepasbHbIX CyA0B 00Iell opucauKiuu B Poccubickoit
@epepatyn: PepepanbHbii 3akoH 0T 20.08.2004 Ne 113-®3 // [Moctyn u3 cripas.-
TIPaBOBOM CUCTeMbI «KOHCY/IbTaHT-TI/IIOC».

O Cypebnom permapramente 1ipu BepxoBHom Cyge Poccuiickoit ®epepanum:
@epepanbHbii 3aKoH 0T 08.01.1998 Ne 7-®3 // locTymn U3 CrpaB. -IIPaBOBOW CUCTEMBI
«KOHCYJIBTaHT-TIITFOC».

O6 opraHax cyzelickoro coobijectBa B Poccutickoit ®eepariun: PeiepaibHbIl 3aKOH
oT 14.03.2002 Ne 30-®3 // JocTyn u3 crpaB.-paBoBOM cucTemMbl «KoHCy/nbTaHT-
TUTEOC».

O craryce cygeu B Poccuiickon ®epepanuu: 3akoH PD ot 26.06.1992 Ne 3132-1 //
[ocTtyn U3 crpaB.-npaBOBOM CUCTeMbI «KOHCY/IbTaHT-TIIFOC.

OO0 OTKpBITOCTH U TJACHOCTH CYZOTNPOU3BOACTBA M O JOCTyNe K HMH(POPMALUA O
JesitenbHOCTH cygoB: IlocraHoBneHue I[lneHyma BepxoBHoro Cypaa Poccutickoit
@epepatmu ot 13.12.12 Ne 35 // JocTyn U3 cripaB.-lIpaBOBOM CUCTeMbl «KOHCy/IbTaHT-
IJIFOC».

O6 yTBepxxeHnH VIHCTPYKLIMHU O TIOpsiZike OTOOpa Ha XpaHeHHe B apXuB (eJepaibHbIX
CyJ0B 0011Ieli FOPUCAUKIUN JOKYMEHTOB, UX KOMITJIEKTOBaHHUSI, YUeTa U MCII0/Ib30BaHMUS:
[Mpuka3 CypebHoro geraprameHTta rnpu BepxoBHom Cyge P® ot 28.12.2005 Ne 157 //
HocTtym U3 cnpaB.-MpaBOBOM CUCTeMbl «KOHCYJIbTaHT-TIITFOC».

O6 yrBepxaeHun IlepeuHsi [OKyMeHTOB (efieparbHbIX Cy/0B 0OIlell FOPUCAUKLIAU C
yKa3aHveM CpokoB xpaHeHwus:: [Ipuka3 CyzebHoro fernapramenTa nipu BepxoBHom Cyze
P® or 09.06.2011 Ne 112 // docTyn w3 cripaB. -NpaBoBOW cucTeMbl «KOHCY/IbTaHT-
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ITIJTFIOC».

Jlono/IHUTe/IbHbIe HCTOUHUKU:

1. PoxgectBerckass O.I1. Bompockl XpaHeHUs Cy[eOHBIX Jie/1 Ha CTafud MX
paccMoTpeHusi WM Tipobesibl B 3aKOHOJATeNbCTBE O CyAeOHOM JiesionpousBoAcTBe  //
Me)xayHapo/HbIl ’KypHa/l TYMaHUTAapHbIX U ecTeCcTBeHHbIX HayK. 2021. Ne 11-4 (62). C. 106-
109.

2. Hukonopor [I.B. CucTtembl 3/IeKTPOHHOTO [OKYMEHTOOOOpOTa /i BeJeHHs
cynebHoro menonpousBo/cTBa B Poccuu u ux npobiemsr // Annest Hayku. 2021. T. 2. Ne 5 (56).
C. 1027-1030.

3. Baumesa A.H., Kopkuna B.®. OpraHusanus ¥ TeXHOJIOTHS [1eJIONPOM3BOCTBA Ha
ripuMepe paboThl cekpeTtaps cyzebHoro 3acemanus // [lepcniekTuBbl HayKu. 2021. Ne 12 (147). C.
242-244.

4. YronoBHbii mporiecc. IIpakTMKyM : yuebHOe T10cobOue it CpeJHEero
npodeccroHambHOrO obpa3oBanust / A. B. I'puHeHko [u ap.] ; mog pepakiuyeit A. B. I'puHeHKo,
O. B. XumuueBoil. — 2-e u3[., UCrp. u gon. — Mockga : U3parensctBo FOpaiit, 2022. — 302
c. — (TlpodeccuonanbHoe obpa3zoBanue). — ISBN 978-5-534-05023-3. — Tekcr
3/IeKTPOHHBI  //  OOpa3oBarenkHas  twiatdopma  FOpaiit  [cabit]. —  URL:
https://urait.ru/bcode/491072 (mata obpamjerus: 01.09.2022).

5. T'epacumenko FO.JI. Pabouast TeTpazib AJ1s TIPAKTUUECKON M CaMOCTOSITETbHON pabOThI
no gucturinHe «Ctatuctuka» as cryaenToB CITO [OnekTpoHHbIN pecypc]: yueOHOe mocobue,
Cumdeporions: YHuBepcuret 5KOHOMUKHU u yIipaBJieHus, 2017. URL:
http://www.iprbookshop.ru/73269.html

6. OO6pa3ipl TIpoljeccyaabHBIX 0KyMeHTOB. CyzebHoe nmpou3BoacTBo. / Kosokosor H.A.,
Pasunkuna A.H., fpues P.B. M: 13g. FOpaiit, 2017.

7. Bunkosa, T. KO. CymoyCTpOWMCTBO U TMpaBOOXPAaHUTEbHbIE OpraHbl : yueOHHMK U
MPaKTUKYM [Jisl cpefHero npodeccroHanbHoro obpasosanus / T. FO. Bunkosa, C. A. HacoHoB,
M. A. XoxpskoB. — 3-e u3j., mepepab. u gon. — Mocksa : U3gatensctBo FOpaiit, 2022. —
351 c. — (IIpodeccronanbHoe obpa3zoBanue). — ISBN 978-5-534-12314-2. — TekcrT :
3/71eKTPOHHBIN /l OO6pa3oBaTesbHast ryiaTopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/490367

8. IlpaBooxpaHuTe/NbHbIe oOpraHbl Poccuiickort ®epeparuu : y4eOHUK [/ BY30B /
B. M. Bospos [u ap.] ; nof pepakiueit B. M. bo3poBa. — 4-e u3n. — Mocksa : V3aTesibCTBO
FOpaiit, 2022. — 362 c. — (Bsicitiee obpa3oBanue). — ISBN 978-5-534-14380-5. — Tekcr :
3/IeKTPOHHBIN // OO6pa3oBarebHast riatropma FOpatit [caiiT]. —
URL: https://urait.ru/bcode/488756

HHTepHeT-pecypchl:

1. DnekTpoHHO-6MO/MMOTeYHast cucteMa n3zatesibcTBa «OBC IPRBOOKS.RU»

5.KoHTpoJ/Ib M OLleHKa pe3y/IbTaTOB MPOU3BO/CTBEHHO! NMPAKTUKH

5.1 ®@opMBbI 0TUETHOCTH 10 NPAKTUKE

K 3amure mno wurtoram IIPakKTUKU CTY[EeHTbl [OJDKHBI IpeACTaBUTh CJIeZAYIOLYIO
JIOKYMeHTaL10:

- XapakTepUCTUKy CTyZeHTa C MeCTa IPOXOsKeHUs NIPAaKTUKHY;

- IHeBHVIK;

- B KaueCTBe MPUJIOKeHHS K JHeBHUKY TIPAaKTUKK o0yuaroiuiicsi opopmisieT rpadrueckue,
ayauo-, (Goto-, BUJeO-, MaTepuasbl, HarsiAHble 00pa3ibl  U37eNUM, JOKYMEHTHI
COOTBETCTBYIOIIMX OpraHU3aliii MOJATBep)KJarolye IPaKTUYeCKUM OINbIT, TOJyYeHHbIH Ha
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TIPaKTHKE;
- OTYeT T10 MpaKTHKe;
- aTTeCTal[MOHHBIM JIUCT.

B xapakTepucTke QUKCUPYETCS CTereHb MOArOTOBJIEHHOCTH CTy/eHTa [ijist paboThl 10
JTaHHOM CITelMaTbHOCTH, YPOBEHb TEOPETHUUECKUX 3HaHWM, yMeHWe OpraHru30BaTh CBOM pabounii
JleHb W [Ipyrue KauecTBa, TIPOsiBJieHHbIe CTYJeHTOM B TIepUOJ, TPaKTUKW, 3aMeuyaHUus WU
TOXKeJIaHUsT CTY/IeHTy, a TakKe OOIIWN BBIBOJ PYKOBOAWTENS] TIPAKTUKU O BBIMOJHEHUU
CTYJIeHTOM TIPOrPaMMbI MPaKTHUKU.

[To oKOHYaHWMY TPAKTUKHM, KaXKJbI CTYJEHT COCTaB/sieT B MHMCbMEHHOM BHJle OTUYET O
TPOXOXKJeHUU TIPaKTUKU (fasiee — OTUeT):

- OTYeT YTBEP)KJAeTCs TMpaKTHUeCKUM pabOTHHUKOM, OCYILeCTBIISBIIMM HeOoCpeCTBeHHOe
PYKOBOZICTBO TIPAKTUKOM CTy/IeHTa.
- OTUeT BBITIOIHSIETCS B MallIMHOMUCHOW (opMe Ha yvcte gopmara A4, mipudt Times New
RomaNe, pasmep 14, nHTepBan MOMyTOPHBIN, JeBOe Moje 3 CM, IpaBoe rose 1 cM, BepxHee U
HIDKHee 1101 2-2,5 cM. O6beM oTueTa JOJKEH COCTaB/sATh 1-5 CTpaHMII.

CojeprkaHKe OTYeTa J0/DKHO BKJ/IIOYATh B CeOst:

=  MeCTO U BpeMs IPOXOXK/eHHs TIPAKTUKUY;

* wuHpopMaluio 00 opraHW3alud, OT/Aee,
JlesiTeIbHOCTY;

" KpaTKoe ornucaHre paboThl 0 OTAebHBIM pa3/iesiaM IMporpaMMbl TIPaKTHKY;

= orpejiesieHre MPoOsieM, BO3HUKILINX B MPOLIeCCe MPAKTUKK U TPe/JIOKeHHs TI0 UX
yCTpaHEeHHUIo;

" BBLIBOBI 10 UTOTaM MPAKTHKHU O TIPUOOPeTEeHHBIX HAaBbIKaX U MTPAKTUUECKOM OITbITE.
- OTYeT [JOJDKeH OTpakaTh BbIMIOJIHEHUE UH/WBU/ya/llbHOTO 3a/jJaHusl MPOrpPaMMbl MIPAKTUKH,
3a[jlaHU U MOPYyYeHUl, M0/TyUYeHHbIX OT PYKOBOZAUTEJISl TPAKTUKKU OT OPraHU3aLiuu.

CTPYKType OpraHu3alji¥, aHaau3 ee

B nepuoj mNpoxoX[eHWs TMpPAaKTUKU CTYJeHTOM BeJeTCsl [HEBHUK IIPaKTUKUA. B
[HeBHUKe TPaKTUKU 3allMChIBAIOTCSl KpaTKHe CBeJleHus1 O Npo/ie/laHHoM paboTe B TeueHHe JHS B
COOTBETCTBMM C TUIAaHOM paboTel. B KadecTBe TIpUIOXKEHWS K [JHEBHUKY —IIPAKTHUKU
obyuaromuiics odopmiisier rpaduyeckue, (QoTO-, BHUIEO-, MaTepuasbl, IOATBepKJaroljue
NPaKTUYeCKUU OIIBIT, II0JIyUYeHHbI Ha NIPaKTHKe.

KoHTponb ¥ oOlLleHKa pe3y/nbTaToB NPOXOXKAEHUS TPOM3BOJCTBEHHOM MPaKTUKU
OCYIIIeCTBIISIETCSI PYKOBOUTE/ISIMU TIPAKTUKK OT 00pa30BaTeIbHOTO YUPEXKeHHUsT U OPraHU3aL{uu
B TpOIiecce BBIMOTHEHUS O00YYalOIUMUCS 3a/laHUi, TIPOEKTOB, BBITIOJIHEHUST TMPAKTUUYECKUX
MIPOBEPOYHBIX paboT.

5.2 ®opMBbI U MeTOABI KOHTPOJISI ¥ OLIEHKHU pPe3y/IbTaT 00yueHus
5.2. ®opMBl ¥ MeTOAbl KOHTPOJISI W OLIEHKHA Ppe3y/ibTaToB 0OyueHHsl JOJDKHBI TI03BOJISATH
MIPOBepSITh Y 00yyaroIuxcsi He TOJbKO C(hOpMHUPOBAHHOCTL MPO(deCcCHOHaNbHBIX KOMITETeHLUH,
HO ¥ pa3BUTHe OOIIMX KOMITeTeHI[ U 00eCTIeunBaroIUX UX YMEeHHH.

Pe3ynbTaThl 00yueHUsA
(ocBOEHHBIE KOMITETEHIIMH)

OcCHOBHbIE NT0Ka3aTe/ ! OL{eHKH
pe3yJibTaTa

DopMBbI U METO/bI
KOHTPOJIA U OLeHKH

OO0IHe KOMIeTeHIHH

ITK 1.1. OcymecTBsATh paboTy
C 3asgB/JIeHUAMH, >Kajo0bamMu U
HWHBIMU obpalleHUsIMH
rpaxJaH W  OpraHW3aluH,
BECTU TIpHeM TMoceTuTesiell B

cyge.

- BectH paboTy C [JOKyMeHTamu
(peructpanus, KOHTPOJIb
VICTIO/THEHUS, CIpaBOYHO-
uHpOpMalMoHHast paboTa);
OCYILIeCTB/ISATh PabOTy C
3asIBIEHUSIMH, Ka/100aMy ¥ UHBIMA
obpalLeHHs MU rpakJjaH U
OpraHu3alLyii, BeCTU pUeM
NoCeTUTeNIel B Cyie

OrjeHka Ha 3a1uTe oTyeTa
IO MPaKTHKe

[IK 1.2. [Togaep>xuBath B

- 3HaTb KOMIIBIOTEPHYIO TEXHUKY U

HakonuTesibHasi OLieHKa 3a
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aKTya/TbHOM COCTOSTHUU 0a3bl | COBpeMeHHbIe VMH(OpMaLMOHHbIE | pelleHUs]  HeCTaHJApTHBIX
HOPMAaTHBHBIX MPaBOBbIX TeXHOJIOTHH, M03BOJISIIOLLME | CUTyallui Ha TIPaKTHKe.
aKTOB U CyZieOHOM TIPaKTHKHU. MoJJep)KUBaTb B aKTyaJlbHOM

COCTOSIHUM ~ 0a3bl  HOPMAaTHUBHBIX

NPaBOBBIX aKTOB U Cy/eOHOM

NIPaKTHUKU

ITK 1.3. ObecrieurBaTh paboTy
OPITeXHHKHU M KOMITbIOTEPHOU
TeXHUKH, KOMITbFOTEPHBIX
ceTeu U NMPOrpaMMHOI0
obecrieueHust CyZ0B, CaliToOB
CyJZi0B B MTH(OPMAaLIMOHHO-
TeJIeKOMMYHHUKALIMOHHOMN CeTH
"NuTepHer

- UCI0/Ib30BaHKe MH(OPMaLMOHHO-
KOMMYHHUKAIIUOHHBIX TeXHOJIOTUH B
npodeCcCUOHAILHOM [1eITe/IbHOCTH,
KOMIIbIOTEPHBIX CeTel U
IporpaMMHOr0 obecrieueH s Cy/ioB,
CaliTOB Cy/I0B B UH(DOPMaL|IOHHO-
Te/leKOMMYHUKAaLIMOHHOM CeTH
"NHuTtepHer

HaxkomnuresnbHasi oljeHKa 3a
TIpe/ICTaB/IeHHYTO
WH(OPMaLIMIO Ha TIPaKTHKe

[TK 1.4. ObecrieurBaTh paboTy
apx¥Ba Cy/ja.

3HaThb CTpPyKTypy 0a3
apxuBa cyza
YMeTh obecrieurBaTh paboTy apXxvBa

JIaHHBIX

HakoruTe/ibHast oljeHKa 3a
Trpe/CTaB/JIeHHYH0
MH(OpMalMIO Ha TIPaKTHKe

cyza

BnageTs HaBbIKAMM BeJleHUs] apXuBa

cyza
[IK 1.5. Ocy1ecTBasaTh 3HaHue MEeTOZ0B BeZleHust | HakonuTenbHas OLjeHKa 3a
BeJleHHe CyZieOHOM CTaTUCTUKU | CTaTUCTUKHU rpe/CTaBJIeHHY0
Ha OyMa)KHBIX HOCUTEJISIX U B YMeHue  OCyLIeCTB/IATbL  BeJeHWe | MHQOpMaLUIo Ha TPaKTHUKe

3JIGKTPOHHOM BHJ€E.

cyZneOHOM CTaTUCTUKK Ha OyMayKHBIX
HOCHUTEJISIX U B 37IEKTPOHHOM BH/IE

BnageHvie  HaBblIKAMU  BeJleHUs
CyJeOHON CTaTUCTHUKHA, KaK Ha
OyMa)KHBIX HOCUTENISIX, TaK W B

3JIGKTPOHHOM BH/J€

IIK 2.4.0cy11ecTB/ATH
perucTpaLuio, yueT u
TeXHUUEeCKoe odopmiieHre

WCTIOJTHUTE/TbHBIX JIOKYyMEHTOB
10 Cy/1e0HBIM JiesiamM

BiiageHnue nipaBuiaMy perucTpanyy,
yudeTa ¥ TeXHUUeCKOro 0(popMJIeHUs
VICTIOJTHUTEJIbHBIX JJOKYMEHTOB I10
CyJeOHbIM flesiamMm

YMeHue oCy1ecTB/IATh
PerucTpaLuio, yueT U TeXHHUeCcKoe
otopMieHre UCTIO/THUTETbHBIX
JIOKYMEHTOB 110 CyZieOHbIM /lesiaM
BiageHne HaBbIKaMy BeZleHUsI
perucTpalyy, yueta U TeXHUUeCKOro
o(hopM/IeHHST UCTIO/THUTE/TbHBIX
JOKyMEHTOB T10 Cy/1e0HBIM Jiesiam

HabmropmeHne 3a  posibio
oOyuarorerocs Ha
NpaKTHKe

KOMHETEHTHOCTHO-OQHEHTHQOBHHHLIE 3a/1dHUA

3agaua Nel

Wcnonusiss peiieHuss cyfa o0 ucTpebOBaHMM HMYIECTBA M3 UY)KOTO HE3aKOHHOTO
B/Ia/IEHUs], Cy/IeOHBbIM TIPUCTAB-UCIIOJHUTEIb YCTAaHOBWI, UTO YaCTh WMYIECTBA, KOTOPOE
TO/IJIEXKUT U3BSTHUIO y TOJDKHUKA, HAXO/IUTCSl Y ero MaTepy, POXKUBAtOLLlel B [PyroM ropo/e, Ha
TEPPUTOPHIO KOTOPOTO He paClpOCTPaHSIOTCS (YHKIMU CyZeOHOro TMpUCTaBa-UCTIOTHUTENS,
BO30Y/IMBILIETO UCTIOJTHUTETHHOE MPOM3BO/ICTBO.

YuuThIBasi TaKyl CUTYallM0, CyAeOHbIN TIPUCTAB-UCTIOHUTE b TIPEJIOXKUI B3bICKATEITIO
MOJIYUUTb OT/e/bHBIA UCIOMHUTEBHBIM JIMCT Ha wucTpebOBaHHWE WMYILeCTBA JO/DKHHKA,
HaXO/AIIErocss y ero marepu, u obpatutbcs B opranbl @CCII Poccun 1o MeCTy >KUTe/IbCTBa
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MaTepy [0/DKHUKA.
I[lpaB nu cyzmebHbld mipucTaB-ucrionHUTENL? Kyzna oOpaTHUThCS B3bICKATeMO C KanoOoi
(3asiBNIeHHEM), eC/T OH CUMTAeT, UTO AeHCTBUEe CyeOHOro TpHCTaBa-UCTIONHUTES HapyllaeT
ero rpaea? MoykeT /i TPOKypOpP OTMEHUTH TIOCTaHOBJIeHHE CyAeOHOTr0 NPUCTaBa-UCTIOTHUATE IS ?
3agaua No2
CyieOHbINM TPUCTaB-UCIIOJIHUTETbL BO BPeMsi COBepIIIeHUsT UCTIOJIHUTETbHBIX JeMCTBUN 110
VICITOJIHUTE/IbHOMY TMPOU3BOJCTBY O B3bICKAHMM 3a[0/DKEHHOCTH IO OIjlaTe KOMMYHa/IbHBIX
yCJIyT B OTHOLIeHUU PekpyToBa Ben cebsi rpy0bo, Kpuuan Ha JO/DKHUKA M UWIEHOB €r0 CeMbH,
yrpo>kasl IPUMEHUThb (PU3NUECKYHO CUTTY.
Kyzma o6paTUThCs B3bICKATEIO C »Kamo00i (3asiBJieHHEM), eC/TH OH CUMTAEeT, UTO JeMCTBUS
CyZAeOHOTO MpUCTaBa-UCIIOTHUATE/IS HAPYIIAIOT €ro TpaBa?
3agaua Ne3
Pemenuem cyza c IToroBa B mosnb3y 3opuHa B3bickaHo 500 Teic. py6. VicmomHUTebHBIN
micT 30puH TIOTepsUl U 00paTUiICs K CyZeOHOMY TMPUCTABY-HUCTIONIHUTEMIO C KOMHEeH pelieHHs
CyJa, TIOTIPOCHB BO30YyJUTh HWCIIOJHUTEbHOE TIPOM3BOJCTBO Ha ee OcHoBaHWM. Cy/1eOHbIM
TIPHCTAaB-UCIIOTHUTE/Tb OTKa3a/l B BO30Y>KeHUH UCTIOTHUTETbHOTO TTPOU3BOACTBA.
[TpoaHanu3upyiite neiliCTBUS CyZeOHOTO MPUCTABa-UCIIOMHATE/IS U 30pHHA.
Kak 30puH MOXeT 3allUTUTh CBOU IpaBa?
3agaua Ne 4
6 mapra 2003 r. apbuTtpakHbiM cyzioM Camapckoii 06/1acTi ObUIO BEIHECEHO pellleHHe O
B3bickaHuu ¢ OO0 «Apbat» B mob3y OAO «Cektop» 450 Thic. pyOsieit. B cBsizu ¢ Tem, uTo
00O «Apbar» nobpoBosibHO Mepeuncanio 150 TeiC.py6ieit B cueT roraiieHus gora 12 uroHs
2003 r. qupektop OAO «CeKTOp» peLrI ToKa UCIIOTHUTE/TBHBIN JIMCT B apOUTPaXXHOM Cy[ie He
ToJIydath, TeM 6osiee, uto dhrpma repeesykasa 1o HoBomy agpecy. K mapty 2006 . goar He ObLI
nioraiieH, mo3tomy OAO «Cektop» 10 ampenst 2006 r. obpaTiioch B apOUTpPaXkHBIM Cyj 3a
WCIIOJIHUTE/NbHBIM TiucTOM. CrienuanucT cyjia OTKasasics BblJaThb MCIOJHUTEbHBIA JIUCT,
nockobky 15 arpesnisi 2003 1. MCT ObUT HampaB/IeH B3bICKATEJIIO TOUTOM MO CTAapOMY afipecy
(rpMbI, KpOMe TOTO, y B3bICKaTeJsIsl UCTEK CPOK /11 IPUHYAUTETbHOTO UCIIO/IHEeHUS PeLleHusl.
[paBunmbHBI M feicTBUST paboTHMKA apbuTtpakHoro cyzga? C Kakoro MoOMeHTa
HICUYUCJISIeTCS] CPOK WCIIOJIHUTEbHON [JABHOCTH B JJaHHOW CHTyalud. Bo3MOXXHO /M monyyeHUe
nyO/iMKaTa UCIO/THUTE/TBHOTO JOKYMeHTa?
3agaua Ne 5
[lpu paccmotpenun B YensiOMHCKOM 00/IaCTHOM CyJie BOMpPOCAa O TPHUHYJUTETbHOM
WICIIOJIHEHUU pellieHrs CyZia YKpauHbl O B3bICKAHWM aTMMeHTOB C [1eTpeHKO, MPO’KMBaIoLLero B
Poccyu, OTBETUMK 3asiBUJI, UTO O TAKOM PeIleHUH CJIBILINUT BIiepBbie, KAKOT0-TH00 U3BeIeHus O
pacCMOTpPeHUH Jiefia Ha YKpauvHe OH He ToJiyJar.
MoryT /1 3TH [0BOZABI OTBETUMKA OBITH TIPUHATHI BO BHUMaHHe 00JIaCTHBIM CYZOM TIpH
pellieHrH BOMPOCa O MPUHYAUTeIbHOM UCTIOJTHEHUU pellleHrs yKPAauHCKOro cy/ia?
3agaua Ne 6
Ha ocHoBaHum cyznebOHOrO TIpHKa3a Cy/eOHbIM TPUCTaB-UCIIOJIHUTENb TIPUIIeN T10
MeCTY >KWATeNbCTBa JO/DKHMKA [JI1 Ha/lO’KeHUsl apecTa Ha WMYyLecTBO. [l0/DKHMK He IMyCTWUI
cynebHOro MpucTaBa-uCIIOHUTEIST B KBAPTUPY, 3a UTO Ha Hero ObLT Ha/o)KeH mTpad B pasmepe
1 ThIC. PYO.
[TpaBOMepHBI /M [IeHUCTBUSL Cy/1e0HOTO TIpUCTaBa-uconHuTessA? KTo 1 B KaKOM TMopsiKe
MOXKeT Hajiarathb Irpadsl 3a HEUCIOTHeHWe TpeboBaHuit Cy1e0HOTO MPUCTaBa-UCIIOTHUATEIS?
3agaua Ne7
CyneOHbIH MTPUCTaB-UCIIOTHUTEITb COOOLH B3bIcKaTem0 CabUpoOBY 0 TIPUOCTAHOB/IEHUH
VICTIOJTHUTE/IbHOTO IPOM3BOZCTBA Ha TOM OCHOBAHUH, UTO A0/DKHUK [llapumnoBa B npotiecce MCMOTHEHUS
WICTIOJTHUTE/IbHOTO IOKyMeHTa U3MeHU/Ia CBOe MeCTO JKUTE/IbCTBA.
[lpaBomepHO 1 [felicTBUe  CyJebOHOro TIPUCTaBa-UCIIOTHUTEISA? [Haitte
XapaKTePUCTUKY MeCTa COBEpIIeHMs] MCIOJHUTeIbHBbIX  JeUCTBUWA. Kakol MNpuHLUI
WICITOJIHUTE/IbHOTO TIPOM3BO/CTBA UCIIONb3YyeTC s ?
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3agaua Ne 8

'paxkpanka MupoHoBa obpatuiack C >kanoboii K mpefcesiaTento Cya, yKas3as, uTo 5 JjieT
Ha3a/ el CyZeOHbIM pereHreM ObLIO MPUCYXK/EHO 5 ThIC. py6. ¢ KOMIIaHUM
«Crpoiinogpsa». OfHAaKO [0 HACTOSIIEr0 BpeMeHU CyJeOHBI TPUCTAaB-UCIIONHUTEb —He
repesjan el B3bICKAHHYIO CyMMY, a KaHLesipUs CyZa He  BbIlKcana WUCIOJHUTETbHOrO
micta. Kak BBISICHM/IOCH TIP paCCMOTPEHHH Kasio0bl, paHee Tp. MUpOHOBa B C/Ty>KOy Cy/1eOHBIX
TPUCTAaBOB He obpaiijanack.

Kakoii oTBeT Jjo/keH /1aTh Mpejce/iaTesib Cy/a Ha »Kanoby rp. MUpoHOBOM?

3agaua Ne 9

CyieOHbIM MpPUCTaB-UCIIO/HUTE/Th B3bICKAI HA OCHOBAHWU pellieHus cyza c rp. [lorarnosa B
nosnb3y Tp. TpyumHoi 12 teic. py6. gonra. [IpesuanyM o6sacTHOTO CyZa, pacCMOTPEB Zieio B
TOpsiIKe HaZ30pa, OTMEHW/I UCIIOJTHEHHOEe pellleHre KakK He3aKOHHOe U Iepefan [1ejlo Ha HOBOe
paccmoTperve. IIpy HOBOM pacCMOTpeHMH fena B HWCKe rp. TpymmHoW ObUl0 OTKa3aHo.
Cy/ieOHbIM TIPUCTaB-UCIIOJIHUTEb OTKa3al B IIOBOPOTe WCIIOHEHHsl pelleHusi, MOTUBUDPYS
CBOM OTKa3 TeM, UYTO pelleHHe MCIO/HS/I He OH, a C/Ie[j0BaTe/IbHO, He eMy IPOM3BOJUTH U
MOBOPOT WucCHonHeHus. ['pakpanuH I[loramoB ob6paTwics ¢ kamobod — Ha  [lelCTBUSA
CyaebHOro MpHrCTaBa-UCIOJTHUTES B MUHUCTEPCTBO FOCTULIUN PD.

BripaBe 11 MuHucTepcTBO HOCTULMM P® COBepLIUTH TMOBOPOT WCIIOJHEHUS peLleHus,
mbo 00s13aTh CyieOHOTO TTPUCTaBa-UCTIOTHUTESSI BBITIOJTHUTL COOTBETCTBYIOIIME AelCcTBUSA? B
yeM 3aK/II0YaeTcsi pyKOBOACTBO MuHHUCTepCTBa ocTULMK PD cy»x60ii cy1eOHBIX IPHUCTABOB?

3agaua Ne 10

[lnsi  OIleHKM WMYIecTBa [JO/DKHWKA CyZeOHbIM TMpHUCTaB-UCIIOMHATE/Tb  TIPUTJIACHT
crierjuanvcTa-toBaposefia. CrieliMasucT OLeHWI [WBaH, NpUHAJJ/IeXallluid [JO/DKHHUKY, B 5
ThiC. py0. CyneOHBIi TMPHUCTaB-UCTIONHUTENb, TIOCUMTAB OLIEHKY CIIe[aicTa  SIBHO
3aBbIlLIEHHOM, 3arycas B akTe CTOMMOCTbD /IMBaHa B 3 ThIC. Pyo0.

[lpoananusmupyiite feicTBUS CyAeOHOrO mpHucTaBa-ucronHuTens. KakoBa  posb
CrieLlasMcTa B UCTIOMHUTE/ILHOM Tpou3BoAcTBe? Obs3aH M cyAeOHbIN MPUCTaB-HUCTIOMHUATEb
PYKOBO/ICTBOBATLCS 3aK/IH0YeHEM CIIeLjMarCTa Npy NPOM3BO/CTBE JeWCTBUM IO WCIIOIHEHUIO
CyJeOHBIX aKTOB?
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